
Risk assessment & standard operating procedures document 

Risk assessment 

Activity: Arrows Date: 28/02/2025 

Total attending: Up to 12 participants, plus minimum activity lead and 1 additional 
supporting adult 

Those attending: Visiting groups / off-site hire, 
recommended ages 4-11 years 

Consent for event/activity forms completed: Yes for Girlguiding members; other 
organisations follow their own policies and procedures 

Venue: Deer Park Activity Centre / Group’s own venue 

Instructor qualification checked*: N/A 

Who is responsible for 1st aid during this activity?: Visiting group leader / off-site group leader 

Decision: once all the actions are carried out can you eliminate or safely manage the risk of harm to 
ensure you can safely go ahead with this event/activity (i.e. have degree of challenge, harm and risk 
whilst being confident the control measures in place will keep girls safe) 

Yes 

If you answered ‘no’ to the above decision question, please explain why:  

Risk assessment completed by: Anne Anderson Role: Volunteer 

Risk assessment due for review (must be reviewed with every change to either the activity 
or government guidance on coronavirus safety measures):  

Date: 28/02/2026 

1 Adults refers to adult volunteers who are part of the event/activity delivery team 
*Refer to the Activities Finder for information about instructor qualifications 

 



Hazards 
What could cause harm 

or damage? 

Who or what is at 
risk of being 

affected and how? 

What are you already 
doing? 

How have you reduced the 
risk already? 

Likelihood of 
risk 

occurring 
(L/M/H) 

Severity 
of risk 
(L/M/H) 

Are further controls 
necessary? 

What else needs to happen to 
reduce the risk to an acceptable 

level? 

Action by: 
name/date 

This risk assessment should be read in conjunction with our general visits risk assessment, which can be found on our website. 
https://www.deerparkcowley.com/safety.html  

Incompetent person 
leading the activity 

All Archery GB rules apply. 

Archery GB ‘Arrows 
Guidance for 
Teachers’ manual to 
be used and adhered 
to. 

Clear briefing and 
supervision. 

All accidents and near 
misses and incidents 
are recorded and 
appropriate action as 
required. 

Low High Groups must provide at least 
one adult (in addition to the 
activity lead) to supervise 
their group throughout the 
session. 

Anyone without an Archery 
GB qualification leading this 
activity should have a 
suitable knowledge of the 
activity to be able to lead the 
session safely. A training 
session is available for those 
without this experience 
already. 

Deer Park 
team – 
pre-activity 
info 

Activity 
lead – 
throughout 
session 

Group 
leader – 
throughout 
session 

https://www.deerparkcowley.com/safety.html


Hazards 
What could cause harm 

or damage? 

Who or what is at 
risk of being 

affected and how? 

What are you already 
doing? 

How have you reduced the 
risk already? 

Likelihood of 
risk 

occurring 
(L/M/H) 

Severity 
of risk 
(L/M/H) 

Are further controls 
necessary? 

What else needs to happen to 
reduce the risk to an acceptable 

level? 

Action by: 
name/date 

Inappropriate 
behaviour  

All - injury Adult/child ratios to be 
adhered to by the lead 
organisation. Activity 
lead is not included in 
these ratios. 

Group leader to inform 
activity lead of any 
other issues including 
special educational 
needs and disability. 

Activity lead to cease 
the session if 
behaviour is deemed 
to be posing a hazard 
to the activity. 

Low Medium Groups must provide at least 
one adult (in addition to the 
activity lead) to supervise 
their group throughout the 
session. 

Additional adult supervision 
should be provided by the 
group if there are known 
concerns. 

Group 
leader – 
prior to/ 
during 
each 
session 

Activity 
lead - 
ongoing 

Pre-existing injuries  Group leaders should 
be aware of any pre-
existing injury 
information about 
their participants. 

Low Medium  Group 
leader – 
prior to 
each 
session 



Hazards 
What could cause harm 

or damage? 

Who or what is at 
risk of being 

affected and how? 

What are you already 
doing? 

How have you reduced the 
risk already? 

Likelihood of 
risk 

occurring 
(L/M/H) 

Severity 
of risk 
(L/M/H) 

Are further controls 
necessary? 

What else needs to happen to 
reduce the risk to an acceptable 

level? 

Action by: 
name/date 

Unauthorised 
crossing of the 
waiting line 

All – injury Range rules explained 
at start of session. 

Activity lead to cease 
the session if 
behaviour is deemed 
to be posing a hazard 
to the activity. 

 

Low Medium Groups must provide at least 
one adult (in addition to the 
activity lead) to supervise 
their group throughout the 
session. 

Activity 
lead – 
ongoing 
throughout 
session 

Equipment failure Participants – 
injury 

All equipment to be 
inspected before and 
after each session. 

All equipment to 
correspond to relevant 
standard. 

 

Low Medium Any damaged equipment is 
reported to the Deer Park 
team and removed from use. 

Deer Park 
team / 
activity 
lead - 
before/ 
after each 
session 



Hazards 
What could cause harm 

or damage? 

Who or what is at 
risk of being 

affected and how? 

What are you already 
doing? 

How have you reduced the 
risk already? 

Likelihood of 
risk 

occurring 
(L/M/H) 

Severity 
of risk 
(L/M/H) 

Are further controls 
necessary? 

What else needs to happen to 
reduce the risk to an acceptable 

level? 

Action by: 
name/date 

Entanglement of 
hair/ arms/ earrings 

Participants – 
injury 

Long hair should be 
tied back (spare hair 
bands in kit box). 

Bracer to be worn at 
all sessions. 

Long/ dangly earrings 
should be removed. 

Any other loose 
clothing to be 
removed or tucked in 
(eg hoody tassels, 
lanyards). 

Low Low Groups must provide at least 
one adult (in addition to the 
activity lead) to supervise 
their group throughout the 
session. 

. 

Activity 
lead – 
during 
session 
safety brief 
and 
ongoing 
observation 
during 
each 
session 

Hit by arrow All – injury Range rules explained 
at start of session. 

Target position/ range 
layout guidance 
adhered to. 

Safe retrieval of arrows 
explained in safety 
briefing. Reminders 
given as required. 

 

Low Medium Groups must provide at least 
one adult (in addition to the 
activity lead) to supervise 
their group throughout the 
session. 

Activity 
lead – 
during 
session 
safety brief 
and 
ongoing 
observation 
during 
each 
session 



Hazards 
What could cause harm 

or damage? 

Who or what is at 
risk of being 

affected and how? 

What are you already 
doing? 

How have you reduced the 
risk already? 

Likelihood of 
risk 

occurring 
(L/M/H) 

Severity 
of risk 
(L/M/H) 

Are further controls 
necessary? 

What else needs to happen to 
reduce the risk to an acceptable 

level? 

Action by: 
name/date 

Participant turning 
round with bow/ 
arrow drawn 

All – injury Range rules explained 
at start of session. 

Clearly defined area 
for shooting range. 

Limited number of 
people at shooting 
line. 

 

Low Medium Groups must provide at least 
one adult (in addition to the 
activity lead) to supervise 
their group throughout the 
session. 

Activity 
lead – 
during 
session 
safety brief 
and 
ongoing 
observation 
during 
each 
session 

Overshoot All – injury Target position/ range 
layout guidance 
adhered to. 

 

Low High  Activity 
lead - 
during set 
up 

Location of range Participants, 
onlookers and 
other site users - 
injury 

Activity lead aware of 
other activities taking 
place. 

Low Low Additional group leader 
supervision, as well as group 
leaders with other groups 
briefed on safe locations. 

Deer Park 
team – 
prior to 
activity 



Hazards 
What could cause harm 

or damage? 

Who or what is at 
risk of being 

affected and how? 

What are you already 
doing? 

How have you reduced the 
risk already? 

Likelihood of 
risk 

occurring 
(L/M/H) 

Severity 
of risk 
(L/M/H) 

Are further controls 
necessary? 

What else needs to happen to 
reduce the risk to an acceptable 

level? 

Action by: 
name/date 

Running into an 
arrow 

Participants - 
injury 

Briefed on walking 
everywhere when 
doing archery. 

 

Low High Groups must provide at least 
one adult (in addition to the 
activity lead) to supervise 
their group throughout the 
session. 

Activity lead to ensure the 
same number of arrows are 
returned at the end of the 
session as they had at the 
beginning of the session 

Activity 
lead – 
during 
session 
safety brief 
and 
ongoing 
observation 
during 
each 
session 

Bow string making 
contact with 
forearm 

Participants - 
injury 

Briefed on how to hold 
bow correctly. 

Bracers should be 
used by all 
participants. 

Long-sleeved tops to 
be advised. 

 

Low Low  Activity 
lead – 
during 
session 
safety brief 
and 
ongoing 
observation 
during 
each 
session 



Hazards 
What could cause harm 

or damage? 

Who or what is at 
risk of being 

affected and how? 

What are you already 
doing? 

How have you reduced the 
risk already? 

Likelihood of 
risk 

occurring 
(L/M/H) 

Severity 
of risk 
(L/M/H) 

Are further controls 
necessary? 

What else needs to happen to 
reduce the risk to an acceptable 

level? 

Action by: 
name/date 

Holding arrows 
unsafely when 
walking back 

Participants - 
injury 

Group briefed on 
ensuring arrows 
carried safely.  

Awareness that nock 
end is more 
dangerous than the 
sucker end. 

Low Medium Younger groups could require 
activity lead/ group leader to 
collect. 

Activity 
lead – 
during 
session 
safety brief 
and 
ongoing 
observation 
during 
each 
session 

Setting up the 
equipment 

Activity lead/ Deer 
Park team - injury 

Ensure safe lifting and 
moving equipment for 
both set up and take 
down of range. 

Trolleys available for 
activity leads to move 
equipment about. 

Low Medium Ask for additional help from 
either the Deer Park team or 
other leaders on site. 

Activity 
lead – 
during set 
up/ pack 
down 

 
 
 


